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SUMMARY of CHANGE

AR 614-200
Enlisted Assignnents and UWilizati on Managenent

Thi s revision--

0 Adds the Drill Sergeant Assignnent Preference Program (DSAPP) and the
Det ai | ed Recruiter Assignnment Preference Program (DRAPP) (para 3-3).

0 Requires mandatory utilization of school -trai ned additional skill identifier
(ASl) assets for the m nimumservice-remai ning requi renent (para 3-13).

o Provides that the Coomandant, U. S. Arny El enent School of Music will award and
wi t hdraw ASI “C1” (para 3-13).

o Provides that commanders will select and train soldiers for valid battle
staff positionswithin 12 nonths of arrival at | ocal duty station (para 3-13).

o Establishes arecertification process biennially for special duty assi gnnent
pay (SDAP) (para 3-20).

0 Adds assignnent eligibility and availability (AEA) code | (sol diers who have
approved applications for warrant officer, Oficer Candi date School and who
are awaiting class start date or G een to Gold Progran) (table 3-1).

o Changes the definition of AEA code “R' to read, “CONUS soldiers in the
following mlitary occupational specialty (MOS): 75B, 75F, 75H, 71L and 74B,
who have been awarded the PDSI for Standard I nstallation/Division Personnel
System (SIDPERS)-3 training. Termination date will not exceed 12 nonths”
(table 3-1).

o Notifies soldiers desiring to volunteer for special forces duty to contact
t he Speci al Operations Recruiter Detachnent (SORD), Ft Bragg, NC (para 5-5).

o Allows voluntary applications for a new Arny Career Programto be submtted
after conpletion of 24 nonths in career managenent field (CvF) 18 duty
assi gnnents (para 5-5).

0 Adds pernissive parachuting policy (para 5-6).

0 Rescinds assignment instructions (Als) issued prior to enrollnent in the
Married Arny Coupl es Program(MACP) remains firm(para 5-17).

0 Adds information on the Arny Bands Career Program(para 6-6).



Provi des for the foll owi ng changes as they affect the Sergeant Major of the
Arny, command sergeants major, and sergeants major (chap 7):

--a. Frocking: Soldiers nmust either be currently enrolledin the nonresident
sergeant maj or (SGW) course or be graduates of the SGM course.

--b. Conmand Ser geants Maj or Board wi I | sel ect personnel to fill existing and
proj ected vacanci es for a sel ected period consistent with Arny needs.

--c. Changes conmand sergeant major (CSM noninative position policy.

--d. Voluntary wi thdrawal fromCSMProgram -nust have conpl et ed 24 nont hs as
a CSMat current continental United States (CONUS) station.

Changes primary MOS (PMOS) requirenents for observer/controller positions at
conbat training centers (para 8-8).

Adds selection criteria for nmotor transport operation (88M at U S. Arny
Fi el d Band (para 8-10).

Adds changes affecting drill sergeants (chap 8) incl uding--
--a. Changes in selection criteria, including PERSCOM background screeni ng.

--b. Defining who has renpval authority.
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History. This printing publishes a
revision of this publication.

Summary. This regulation is a consoli-
dation of regulations that cover the policy
for selection of enlisted soldiers for as-
signment, utilization, reclassification, de-
tails, transfers, and training, as
implemented by Department of Defense
Directive (DODD) 1315.7. Specia duty
assignment pay (SDAP) is authorized
under section 307, title 37, United States
Code (37 USC 307). It is administered per

DODD 1304.21 and 1304.22 and DOD
Instruction (DODI) 7000-14.
Applicability. This regulation applies to
active Army enlisted soldiers, excluding
initial entry training (IET) soldiers gover-
ned by AR 612-201. It aso applies to
Army National Guard of the United States
(ARNGUS), and U.S. Army Reserve
(USAR) soldiers when on active duty
(other than active duty for training), un-
less otherwise indicated. This regulation is
not required during mobilization, unless
otherwise indicated.

Proponent and exception authority.
The proponent of this regulation is the
Deputy Chief of Staff for Personnel
(DCSPER). The DCSPER has the author-
ity to approve exceptions to this regula-
tion that are consistent with controlling
law and regulation. The DCSPER may
delegate the approva authority, in writing,
to a division chief within the proponent
agency in the grade of colonel or the ci-
vilian equivalent.

Army management control process.
This regulation contains management con-
trol provisions in accordance with AR
11-2 and identifies key management con-
trols that must be evaluated. A copy of
DA Form 11-2 is available on the Army

Electronic Library CD-ROM and on the
USAPA web site.

Supplementation. Supplementation of
this regulation and establishment of com-
mand and local forms are prohibited with-
out prior approval from Headquarters,
Department of the Army (DAPE-MPE),
300 Army Pentagon, Washington, DC
20310-0300.

Suggested Improvements. Users are
invited to send comments and suggested
improvements on DA Form 2028 (Recom-
mended Changes to Publications and
Blank Forms) directly to Commander, U.
S. Army Personnel Command (TAPC-
EPC-0O), 2461 Eisenhower Ave,
Alexandria, VA 22331.

Distribution. This publication is availa-
ble in electronic media only and is in-
tended for command levels A, B, C, D,
and E for Active Army and D and E for
Army National Guard of the United States
and U.S. Army Reserve.
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Chapter 1
Introduction

Section |
General

1-1. Purpose

This regulation prescribes the reporting, selection, assignment, and utilization of Active Army enlisted personnd,
excluding initial entry training (IET) soldiers who are governed by Army Regulation (AR) 612—201. It provides general
assignment policies and responsibilities for managing the enlisted force. Guidance in this regulation is in addition to
that in AR 614-5 and 614-30.

1-2. References
a. Required and related publications and prescribed and referenced forms are listed in appendix A.
b. Applicable email addresses are listed in appendix B.

1-3. Explanation of abbreviations and terms
Abbreviations and special terms used in this regulation are explained in the glossary.

Section 1
Administrative Assignment Policies

1-4. Responsibilities
Responsibilities are listed in chapter 2.

1-5. Family Care Plan

To ensure that al soldiers (regardless of grade) can deploy promptly and perform their military duties when not
deployed, family care plans (FCPs) to cover dependent family members must be in place. The FCP is governed by AR
600-20.

1-6. Exceptional Family Member Program

The Exceptional Family Member Program (EFMP) allows U.S. Total Army Personnel Command (PERSCOM) to
consider the specia education and medical needs of exceptional family members during the assignment process and
reassign soldiers, when readiness does not require a specific reassignment, to an area where the needs can be
accommodated. The EFMP is governed by AR 608-75.

1-7. Leave
Leave may be granted to each soldier, upon request, at the discretion of the soldier's immediate commander if it does
not interfere with the soldier’s port cal or reporting date. Leave policy is governed by AR 600-8-10.

1-8. Security clearance

Assignment instructions (Als) from PERSCOM will include personnel security requirements. AR 600-8-11 provides
procedures for processing Als requiring security clearance. Soldiers will not be held at the home station pending results
of the investigation unless such guidance is in the assignment instruction.

1-9. Mode of travel

Air transportation is the chief mode of travel for soldiers to and from assignment areas. (For exceptions, see AR
55-46.)

1-10. Deletions and deferments
Deletions and deferments are governed by AR 600-8-11.

1-11. Time-on-station

Time-on-station (TOS) applies only to continental United States (CONUS)-based soldiers; outside continental United
States (OCONUS)-based soldiers have designated tour lengths. No maximum TOS is used in U.S. Army assignment
procedures. When possible, soldiers will remain on station for the maximum number of years possible consistent with
Army requirements.

1-12. Space Imbalanced Military Occupational Specialty (MOS) Program
a. A gpace imbalanced MOS (SIMOS) condition exists when 55 percent of the authorizations are OCONUS. This
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program is intended for grades sergeant (SGT) through sergeant first class (SFC) and is designed to enhance personnel
retention in the career force and to provide more effective use of enlisted soldiers.

b. Participation in the program by soldiers holding a SIMOS is mandatory and will be closely monitored with
primary emphasis on improving readiness of OCONUS units requiring soldiers’ skills, equity of OCONUS assignment,
and CONUS turnaround time.

c. Soldiers with a secondary MOS (SMOS) that is SIMOS will also be considered for inclusion in the SIMOS
Program. Consideration will be given to the status of current primary military occupational specialty (PMOS) and
career progression MOS (CPMOS), need and availability of refresher training in SMOS upon deployment OCONUS,
and PMOS/CPMOS upon return to CONUS and availability of soldiers holding the SIMOS as PMOS.

Chapter 2
Responsibilities

Section |
Department of the Army Headquarters Level

2-1. The Assistant Secretary of the Army for Manpower and Reserve Affairs

The Assistant Secretary of the Army for Manpower and Reserve Affairs (ASA(M&RA)) will—
a. Oversee assignment policy.
b. Approve second permanent change of station (PCS) assignments within the same fiscal year.

2-2. The Deputy Chief of Staff for Personnel
The Deputy Chief of Staff for Personnel (DCSPER) will—
a. Develop assignment policy for enlisted personnel.
b. Designate all command sergeant major (CSM) positions.
c. Establish policy for the SIMOS Program.
d. Grant exceptions on a case-by-case basis to nonstatutory provisions of this regulation, unless otherwise restricted.

Section I
Field Operating Agencies

2-3. The Commanding General, U.S. Total Army Personnel Command
The Commanding General, U.S. Total Army Personnel Command (CG, PERSCOM) will—

a. Interpret and implement policies initiated by DCSPER.

b. Issue Als.

¢. Manage the distribution of soldiers to support the Army’s mission worldwide.

d. Manage the CSM Program.

e. Implement assignment and utilization policies and monitor sergeant major (SGM) assignments throughout the
Army.

f. Provide all soldiers with broad opportunities for career progression and development, including approving applica-
tions for training.

g. Supervise all personnel management functions for SIMOS, including identifying MOSs that are space imbalanced
and publishing a SIMOS listing at least once a year.

h. Make final decision on al joint domicile (JD) assignments.

i. Administer and monitor the Specia Duty Assignment Pay (SDAP) Program.

j. Establish and maintain procedures in support of the Detailed Recruiter Assignment Preference Program (DRAPP)
and Drill Sergeant Assignment Preference Program (DSAPP).

k. Establish procedures for managing, developing, and assigning soldiers in career development programs (Intelli-
gence Career Program, Explosive Ordnance Disposal (EOD) Career Program, Army Band Career Program (ABCP),
and technical escort (TE) training).

I. Approve Bonus Extension and Retraining (BEAR) Program and Special Forces (SF) reenlistment option applica
tions for training and assignment to SF units, including—

(1) Approving voluntary reclassification applications for training and assignment to SF units.

(2) Coordinating with Commander, U.S. Army John F. Kennedy Special Warfare Center and School
(USAJFKSWC) (ATTN: AOJK-SP), Fort Bragg, NC 28307-5000, on those applications that require a waiver.

m. When necessary, delegate approval authority to CDR, USAJFKSWC to—

(1) Approve waivers for BEAR and SF reenlistment option applications.
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(2) Approve al voluntary applications including waivers (when needed), for SF training and reclassification into
career management field (CMF 18).

(3) Award appropriate CMF MOS to Active Army (AA) soldiers who have completed SF qudification course
(SFQC).

(4) Report soldiers who fail to successfully complete the SFQC training to PERSCOM (TAPC-EPK-S).

n. Manage the Drill Sergeant (DS) Program. The CG, PERSCOM has centralized control over the selection,
assignment, classification, and release of al AA soldiers assigned to the DS program. The DS Assignment Team
(TAPC-EPK-ID), Infantry Branch, Combat Arms Division, is the PERSCOM point of contact for personnel matters
concerning al active duty (AD) soldiers in the program. This includes requests to enter, requests for deletion/deferment
from the DS Program, requests for third-year DS extensions, and soldier appeals to Drill Sergeant Program removal
actions.

0. Develop procedures and programs to implement DA policy pertaining to reclassification, including
reclassifications—

(1) For staff sergeant (promotable) (SSG(P)) and above, regardless of MOS.

(2) Requiring recoupment of bonus.

(3) Resulting from change to the MOS structure reflected in DA PAM 611-21.

p. Grant exceptions on a case-by-case basis to nonstatutory provisions of this regulation, unless otherwise restricted.
This authority may be delegated to an authorized official in the grade of brigadier general (BG) or equivalent civilian
grade level who directs assignment policies or procedures for the Army. This authority will not be delegated to
commands.

g. Develop procedures to implement the policies established herein.

2-4. The Commander, U.S. Army Central Personnel Security Clearance Facility
The Commander, U.S. Army Central Personnel Security Clearance Facility (CDR, CCF), will—
a. Review criminal and investigative dossiers.
b. Evaluate and make Army military security clearance eligibility determinations.

2-5. The Commanding General, U.S. Army Training and Doctrine Command
The Commanding General, U.S. Army Training and Doctrine Command (CG, TRADOC), will—

a. Publicize career development programs, and—

(1) Counsel prospective soldiers on program opportunities and requirements.

(2) Ensure applicants are eligible before applying for membership or training.

b. Develop initial and transition training to support the SIMOS Program.

¢. Review modification table of organization and equipment/table of distribution and allowances (MTOE/TDA) for
SIMOS positions to maximize CONUS documentation and ensure proper utilization and assignment of soldiers.

d. Manage the DS Program by—

(1) Operating the DS school.

(2) Removing soldiers from school (when reason warrants) and returning them to their home station.

(3) Completing academic evaluation reports.

(4) Providing strength management statistics.

(5) Providing vital information on al soldiers who report to, as well as who graduate from, DS school.

(6) Providing historical data, including removal data, on soldiers who have served DS duty.

(7) Publicizing the DSAPP.

e. Approve reclassification of soldiers in grade of SSG (nonpromotable) (SSG (nhon-P)), and below, when their MOS
is authorized by the PERSCOM reenlistment/reclassification IN/OUT call message or otherwise directed by
PERSCOM. (Responsibilities in this paragraph are further delegated to commanders of TRADOC installations.)

Section I
Other Commands and Organizations

2-6. Commanders of major Army commands
Commanders of major Army commands (MACOMs) will be responsible for the following personnel matters that
pertain to their command or to agencies under their jurisdiction. Responsibilities in this paragraph are further delegated
to commanders of U.S. Army Forces Command (FORSCOM) instalations. FORSCOM will monitor and assist to
ensure compliance with policies established by this regulation. Commanders will—

a. Submit enlisted personnel requisitions to PERSCOM reflecting personnel requirements.

b. Ensure that soldiers within their commands are properly assigned and utilized.

c. Approve reclassification of soldiers, SSG (non-P) and below, when their MOS is authorized by the PERSCOM's
reenlistment/reclassification IN/OUT call message, or otherwise directed by PERSCOM.
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d. Ensure soldiers are afforded an opportunity for training and that—

(1) Their applications are processed promptly.

(2) When selected, they are fully qualified.

e. Manage DS Program, if applicable, including providing PERSCOM a central point of contact.

f. Administer, monitor, and supervise the SDAP Program for all soldiers who receive SDAP within their respective
commands. (See also appendix C regarding the management control process for SDAP.)

g. Publicize the career development programs and—

(1) Counsel prospective soldiers on program opportunities and requirements.

(2) Ensure applicants are eligible for membership or training.

h. Approve or disapprove exchange assignments.

i. Authorize any commander with general court-martial (GCM) convening authority to prescribe assignment limita-
tions for sole surviving sons or daughters.

j. Publicize the Specia Forces (SF) Program.

k. Delegate to subordinate installation commanders authority to assign soldiers, including determining soldiers
suitability for assignments from a security standpoint. Commanders should consult with appropriate installation security
officials to ensure soldiers meet the security requirements of projected assignment.

2—-7. The Commanding General, U.S. Army Recruiting Command
The Commanding General, U.S. Army Recruiting Command (CG, USAREC) will—

a. Be responsible for the SF Recruiting Program.

b. Award appropriate CMF 18 MOS to Reserve Component soldiers who elect to qualify by attending resident
instruction.

c. Publicize the DRAPP.

2-8. Directors of personnel proponent schools and centers
Directors will—

a. Grant waivers of qualifications specified in DA PAM 351-4, as appropriate.

b. Evaluate ways to reduce or eliminate SIMOS (both current or projected) through changes to MTOE/TDA, MOS
mergers or conversions, or, in the case of new fielding, modification of the fielding schedule.

c. ldentify non-SIMOS TDA positions within the personnel proponents’ affected CMF to be recoded as SIMOS. If
no CMF position can be identified as SIMOS, the director will coordinate with PERSCOM (TAPC-PLI) and provide
justification to identify other TDA positions for the affected SIMOS.

d. Recommend changes in service-remaining requirements for those MOS that are deemed critically short, thereby
enhancing the return on the training investment and the maximum retainability of soldiers in shortage skills.

e. Manage DS Program by operating the DS school, and, as appropriate, remove soldiers from school and return
them to their home station.

2-9. Commanders of hospitals having medical holding units
Commanders—

a. May reassign patients to, from, or between medical holding detachments without consulting the MACOM
commander.

b. Must notify gaining or losing installation’s strength management section of reassignment actions to and from
medical holding detachments.

¢. Will transmit all assignments to, from, or between medical holding detachments to PERSCOM (TAPC-appropri-
ate career management branch).

2-10. Local activity and unit commanders

a. Commanders will—

(1) Update all field automated data base systems.

(2) Manage the SDAP Program at their level. (Ensure soldiers receiving SDAP meet the necessary criteria.)

(3) Screen assignment instruction (Al) special instructions and initiate security clearances for secret and top secret
within 60 days of Al.

(4) Manage the DS Program at their level, including—

(a) Ensuring soldiers selected are eligible.

(b) Designating local DS manager to serve as point of contact with PERSCOM (TAPC-EPK-ID) and HQ TRADOC
(ATBO-BE) on matters relating to the DS Program.

(c) Submitting “monthly status report messages’ to arrive a8 PERSCOM (TAPC-EPK-ID) not later than the 5th
working day of each month.

(d) Awarding soldiers skill qualification identifier (SQI) “X” on successful completion of DS school.
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(e) Awarding, terminating, and reinstating SDAP (proficiency pay) to DSs. (For United States Army Reserve
(USAR) soldiers, refer to AR 140-10.)

(5) Recruit volunteers for assignment to airborne, ranger, and SF units and support recruiting teams.

(6) Ensure applications for assignments to 75th Ranger Regiment are processed promptly, including all security
clearance requirements.

(7) Inform commanders of noncompliance, with utilization policies (See chap 3, sec Il.) for correction, and
recommend courses of action that are available.

(8) Inform soldiers of the specific duty MOS (DMOS) they are being assigned to, and, if different from the PMOS,
CPMOS or SMOS, tell them the reason for assignment and its impact on their career.

(9) Report assignment eligibility and availability (AEA) codes (When applicable, include termination date.) to local
Military Personnel Division/Personnel Service Battalion (MPD/PSB).

(10) Initiate/maintain procedures to ensure prompt and complete processing of all required security clearance actions
for soldiers selected to attend the Special Forces Assessment and Selection (SFAS) course. An SF 86 (Questionnaire
for National Security Positions) must be submitted on each SFAS course selectee and eligible soldier granted an
interim secret security clearance within 45 days of the soldier’s return from SFAS.

b. In addition, commanders of those installations conducting DS school/training will submit academic evaluation
reports (AR 623-1) on all soldiers attending DS school to PERSCOM (TAPC-EPK-ID) and provide a by-name
message to PERSCOM (TAPC-EPK-ID) and HQ TRADOC (ATBO-BE)—

(1) Listing soldiers who report to each DS class.

(2) Listing soldiers who graduate from each DS class.

¢. USAR training divisiong/separate brigade commanders will be responsible for conducting the DS Program within
their units. Responsibilities include operation of DS schools and assignment to and referral from DS duties and other
appropriate responsibilities contained in AR 140-10.

2-11. Chiefs, Military Personnel Division/Personnel Service Battalion commanders
Chiefs/commanders will—

a. Implement assignment policies and procedures.

b. Update soldier information on the Total Army Personnel data base (TAPDB) through Standard Installation/
Division Personnel System (SIDPERS) (for example, enrollment and disenrollment in the Married Army Couples
Program (MACP) and change in marital status).

Chapter 3
Enlisted Assignment System

Section |
Managing Enlisted Assignments

3-1. Overview
The primary goal of the enlisted personnel assignment system is to satisfy the personnel requirements of the Army.
Secondary goals are to—

a. Equalize desirable and undesirable assignments by assigning the most eligible soldier from among those of like
MOS and grade.

b. Equalize hardships of military service.

c. Assign soldiers so they will have the greatest opportunities for professional development and promotion
advancement.

d. Meet soldiers personal desires.

3-2. Assignment selection criteria

a. Except for CONUS requirements that will be filled from OCONUS returnees who are immediately available (1A),
qualified volunteers will be considered first for all assignments. Requests for reassignment may be submitted prior to
completion of TOS requirements; however, soldiers must complete TOS requirements at their present duty station
before movement.

b. Soldiers who are German aliens are ineligible for assignment to that country. Soldiers who are Turkish aliens will
be offered the opportunity to decline an assignment to Turkey.

¢. Former members of the Peace Corps will not be assigned to military intelligence duties for a period of four years
following service with the Peace Corps. Soldiers who acquire an intelligence speciaty after four years are ineligible for
overseas intelligence duty in any country where they served or were trained to serve with the Peace Corps. The term
“former member of the Peace Corps’ includes former Peace Corps volunteers, volunteer leaders, and staff members.
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The term does not include persons who attended Peace Corps training but did not go OCONUS with the Peace Corps.
This assignment restriction of former Peace Corps soldiers will not be waived.

d. Soldiers released from civil or military prisons being restored to duty will not be assigned to the foreign country
or area where the offense was committed.

e. Former officers or warrant officers reverting to enlisted status will be reassigned to another installation. They will
be reported 1A. Exceptions may be granted when—

(1) The soldier requests to remain at the origina instalation.

(2) The installation commander concurs.

(3) There is a valid vacancy.

(4) No higher priority requirement dictates a reassignment.

f. Promotion of soldiers to master sergeant (MSG) and below will not be the sole reason for a PCS. However,
soldiers selected for promotion will be considered for assignments in their promotable grade.

g. A sole surviving son or daughter may be exempt from assignment to a hostile fire area. (See para 5-9.)

h. The direct combat probability coding (DCPC) policy precludes assigning female soldiers to units coded P1 on the
TOE. Female soldiers may be assigned to al other positions (interchangeable or female-only coded positions on
MTOE). Identity codes on MTOE should correlate directly to codes on the TOE.

i. Prior to departure in compliance with Als, soldiers must take action to meet any remaining service requirement.
(See AR 601-280.)

j. Soldiers will normally receive a reporting date not less than 150 days beyond the date Als are issued by
PERSCOM.

k. Soldiers will be given equal assignment opportunity without regard to race, color, age, religion, national origin,
marital status, or whether or not they will be accompanied by their spouse. Exceptions are—

(1) Compassionate reassignments.

(2) Assignments under the MACP.

(3) Individual cases approved on a case-by-case basis.

|. First-term soldiers serving initial enlistments of—

(1) Three years or less will receive only one assignment before expiration term of service (ETS) following initial
basic and skill training. However, when they are required to serve in an unaccompanied hardship tour area OCONUS,
they will be given no more than two assignments in different locations.

(2) More than three but less than four years will receive, before ETS following initial basic and skill training, no
more than one CONUS assignment or two OCONUS assignments.

(3) Four or more years will receive, before ETS following initial basic and skill training, no more than two
assignments in different locations, regardless of the tour length.

3-3. Assignment preferences

a. Soldiers CONUS area of preference (CONAP) and overseas area of preference (ORSAP) are considered in the
assignment process; however, assignments are made to fulfill Army requirements.

b. When selecting a preference, soldiers should choose installations or geographic areas where their PMOS, SQIs,
and additional skill identifiers (ASls) are required.

c. Detailed Recruiter Assignment Preference Program (DRAPP). Soldiers serving as detailed recruiters may submit
up to three assignment preferences for consideration for next duty assignment. Soldiers must successfully complete
their tour of duty as detailed recruiters. Preference choices must meet the professional development requirements of the
soldier’s career, and a valid requisition must exist that meets the current distribution policy. If both conditions cannot
be met, assignments will be made to fulfill Army requirements.

d. Drill Sergeant Assignment Preference Program (DSAPP). Soldiers serving as DS may submit up to three
assignment preferences for consideration for next duty assignment. Preferences must be submitted no more than 12
months and no less than 10 months prior to projected duty release date. Soldiers must successfully complete their tour
of duty as DS. Preference choices must meet the professional development requirements of the soldier’s career, and a
valid requisition must exist that meets the current distribution policy. If both conditions cannot be met, assignment will
be made to fulfill Army requirements.

e. Codes for areas of preference listed on Enlisted Records Brief (ERB) are in AR 680-29.

3—-4. Career management individual file

a. The career management branches maintain a career management individual file (CMIF) (See AR 600-8-104.) for
each SSG through SGM. However, depending on the PMOS, files are maintained for lower ranking soldiers. These
files are separate and distinct from the official military personnel files (OMPFs) maintained at U.S. Army Enlisted
Records and Evaluation Center (USAEREC) at Fort Benjamin Harrison, Indiana. PERSCOM uses the CMIF in making
career management decisions. The CMIF contains the following (list not al-inclusive):

(1) ERB.

6 AR 614-200 + 12 July 2001



(2) Copy of enlisted evaluations and academic reports.

(3) Copy of relief for cause actions (DS, recruiters, and career counselors).

(4) Copy of most recent Als.

(5) Copy of pending applications, requests, and other personnel actions relating to individual personnel management
and administration.

(6) Photograph (SSG through SGM).

(7) Most recent copy of OMPF performance and service fiche.

b. USAEREC will furnish copy of enlisted evaluation report and annual performance fiche to the appropriate career
management branch. The MPD/PSB will furnish the other documents.

3-5. Enlisted Distribution and Assignment System

a. Enlisted Distribution and Assignment System (EDAS) is the principal automated source for information concern-
ing enlisted assignment actions. It is an interactive, on-line system for enlisted assignments and distribution functions.

b. Installations primarily use SIDPERS to update data on the TAPDB. The principal data bases used by EDAS are—

(1) Tota Army personnel data base (active enlisted) (TAPDB(AE)).

(2) Requisition data base (REQDB).

(3) Organizational data base (ORGDB).

(4) Statistical data base (STATDB).

c. Field users use EDAS to create requisitions and to read data that they are authorized—for example, information
on soldiers assigned to their commands and incoming personnel.

d. Detailed instructions and specifics on the various data bases can be found in the EDAS Users Manual. (Contact
PERSCOM (TAPC-EPC-1).)

3-6. Enlisted distribution target model

a. The enlisted distribution target model (EDTM) is an automated system that creates enlisted distribution targets by
MOS, grade, and unit identification code (UIC). The model fills each UIC reflected in the personnel manning
authorization document (PMAD) with projected available inventory from the MOS Level System (MOSLS) according
to DCSPER distribution policy.

b. The EDTM constrains the assignment process to coincide with the projected operating strength targets. It
represents assets the Army realistically expects to be available for distribution. The model targets each UIC for fill
according to the DCSPER enlisted distribution policy. Therefore, the possibility exists (depending on the fill priority
and projected inventory) for a unit to be targeted at less than authorized strength.

c. By using the EDAS management information subsystem, field personnel managers may view the targets—
grouped by private (PV1) through specidist (SPC), sergeant (SGT) through MSG, and SGM—for the current month
plus four through 12 months (CM+4 through CM+12). This is accomplished by using either the REPORT REQUEST
(MO) (reports A, B, E, F, and J) or the STAT QUERY (MQ) (reports A and D).

d. The targets are produced monthly, or more frequently if changes to projected authorizations or operating strength
warrant an update. (Questions on the EDTM may be referred to PERSCOM (TAPC-EPS-P), 2461 Eisenhower Ave.,
Alexandria, VA 22331.)

3-7. Requisitions

a. The dlocation of requisitions for each of the requisitioning activities listed below will be limited to the
command’s share of available inventory, determined by the EDTM. Requisitions are allocated to the field via EDAS at
the four-character MOS code (MOSC) level. Requisitioning activities then expand the allocations to the nine-character
MOSC level, adding security requirements, other details, and specia instructions (Sl), if necessary, and transmit them
to PERSCOM by verifying requisitions in EDAS. The requisitioning activities are—

(1) CONUS instalations.

(2) CONUS elements of functional commands.

(3) U.S. Army, Europe (USAREUR); Eighth U.S. Army (EUSA); U.S. Army, Pacific (USARPAC); and U.S. Army,
South (USARSO).

b. All other requisitioning activities will determine their nine-character MOSC level requirements and any Sls and
transmit them to PERSCOM by creating requisitions in EDAS. If no requisitions are received from a particular
requisitioning activity during the month, the assumption is that no requirement exists.

c. EDAS will generate the control and serial number when the requisition is created. (See EDAS Users Manua for
details.)

d. The lead time required in submitting personnel requisitions provides time for selecting and preparing soldiers for
movement. Actual lead times necessary for each MACOM are established during the requisition alocation process or
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via direct communication between PERSCOM and the supported command. (Questions on this process may be referred
to PERSCOM (TAPC-EPS), 2461 Eisenhower Ave. Alexandria. VA 22331

3-8. Assignment eligibility and availability codes
a. AEA codes are a management tool used to identify the soldier's eligibility and availability for reassignment.
Table 3-1 will be used to determine appropriate AEA codes.

(1) When two or more AEA codes apply, the AEA code with the longest period of stabilization will be reported.
(2) AEA codes will be processed immediately upon change of a soldier’s eligibility status.

(3) AEA codes are based on the type of stabilization (See AR 614-5.) and the soldier’s circumstances. Some AEA
codes require a termination date, which will be the date the soldier becomes eligible for an assignment.

b. SIDPERS will be used for submitting AEA transactions.

c. Stabilization actions approved by PERSCOM and processed AEA codes will have precedence over field proc-
essed AEA codes.

d. AEA code L will automatically be created on the TAPDB—

(1) When a PCS arrival transaction is processed.

(2) Upon the AEA code termination date and will simultaneously update the SIDPERS field record.
e. Currently there are 25 AEA codes.

(1) PERSCOM exclusive: D, E, F, H, I, J, K, M, N, O, P, Q, R, S, and T.

(2) Field and PERSCOM: A, B, C, G, L, U, V, W, a